NORTH CREEK PRESBYTERIAN CHURCH

NON-BUDGETED ACTIVITIES APPROVAL/RECONCILIATION FORM

(includes fundraisers, activities that charge a fee or produce sales)

(See reverse for instructions)

A.  Name of Proposed Activity:  













     Date submitted to NCPC Finance Team:   










     Ministry Team/Unit submitting request:    











     Name of Contact Person: 






Telephone # 





     Date Activity to be held:  













B.  Description and Justification/Reason:  







































































C.  State the mission or evangelistic component of this activity:  






































D.  < < < < < < <  ESTIMATED BUDGET > > > > > > >    

F.  < < < < < < <  RECONCILEMENT > > > > > > > 

Estimated Revenue

= 

 
* 
Total Revenue

         =




(Explain) 





*









*









*









*









*


Less Expenses





*
Expenses






  


*













  


*













  


*













  


*













  


*













  


*













  


*













  


*













  


*













  


*







Estimated Total Expenses      =



*
Total Expenses 

=



Estimated Net Profit
         =



*
Net Profit

=




As part of the reconcilement (E) attach copies of all purchases invoices, sales receipts and bank deposit slips.

*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  

E.
Date Activity Request Reviewed by NCPC Finance Team: 








Activity Approved 

 
 Activity Denied 

          
        Ministry Team Notified 




NCPC Finance Team by  













Finance Team Chairperson

INSTRUCTIONS

1. Ministry Team completes sections A, B and C and submits to NCPC Finance Team  3 months prior to event.

Under C.  Estimated Revenue, explain how you arrived at your projection, i.e. anticipate 150 sales at an average of $20 per sale.

Please make a copy for your records.

2. The Finance Team reviews the request and approves or denies the request, completes section D, returns original to the Ministry Team and maintains a copy for its files.

3. If the request is approved, the Ministry Team may proceed to hold the activity.  The Ministry Team will then complete Section E of the original form and submit it, along with supporting documentation, to the Finance Team.

4. If the request is denied, the Finance Team will explain the reason for denial below and return the original to the Ministry Team, and keep a copy for their files.

5. If more space is needed, please use an additional form.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

Reason(s) for denial:
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